EXCEL EXERCISE: Using ChartWizard
Creating the Worksheet:

1. Open a new worksheet in Microsoft Excel and enter the information below into the worksheet.

	
	A
	B
	C
	D
	E
	F 
	G
	H
	I
	J
	K

	1
	Distributions of Selected General Social Survey Questions
	
	
	
	
	
	

	2
	
	
	
	
	
	
	
	
	
	
	

	3
	Question #1
	
	
	Question # 2
	
	
	
	Question #3
	
	

	4
	
	
	
	
	Community
	
	
	
	Modern Science Will
	
	

	5
	Gender
	Freq.
	Percent
	
	Type
	Freq
	Percent
	
	Solve Env. Problems
	Freq.
	Percent

	6
	Male
	1,773
	
	
	Big City
	693
	
	
	Strongly Agree
	99
	

	7
	Female
	2,049
	
	
	Suburbs, or outskirts
	992
	
	
	Agree
	708
	

	8
	Total
	
	
	
	Small Town
	1,518
	
	
	Neither agree or disagree
	927
	

	9
	
	
	
	
	Country Village
	163
	
	
	Disagree
	1,691
	

	10
	
	
	
	
	Farm, Country Home
	456
	
	
	Strongly Disagree
	397
	

	11
	
	
	
	
	
	
	
	
	
	
	


2. Enter the formulas presented below into the appropriate cells as indicated and copy into the cell range that is listed.

B8: =b6+b7 (copy into cell C8)

C6: =b6/$b$8 (copy into cell C7)

F11: =sum(f6:f10) (copy into cell G11)

G6: =f6/$f$11 (copy into cells G7:G10)

J11: =sum(j6:j10) (copy into cell K11)

K6: =j6/$j$11 (copy into cells K7:K10)

3. Format values in percent columns using the percentage format 0.00%

4. Change the column widths as you like.

Save it using a filename that you can recognize
Exercise #1 – Using ChartWizard to Create a Chart for the Gender Question:

1. Click on cell A6 to make it the active cell, and drag the mouse so that the cell range A6:B7 is highlighted.

2. Open the INSERT menu. Select the CHART option.  
3. Respond as follows to the steps in ChartWizard as prompted.

Step 1: Chart Type
Select COLUMN under “chart type” and select Clustered column, the first choice given under “chart sub-type,” then click on NEXT
Step 2: Chart Source Data 
This will show you the range of cells that you have highlighted for the chart’s contents.  If the cell range is what you want, click on NEXT.

Step 3: Chart Options
Select the Titles tab

Chart Title: General Social Survey: Gender
Category (X) axis: Gender

Category (Y) axis: Frequency
Select the Legend tab

Deselect the Show Legend option
Click on NEXT.

Step 4: Chart Location
Select “As a new sheet”
Label new sheet as GENDER
Click on FINISH

Exercise #2 - Using ChartWizard to Create a Chart for the “Community Type” Question:

1. Create a chart for the percentage values for the community type question. Since the two columns of information you are to use for this chart are not next to each other, the cell range to be graphed must be highlighted in the following manner. 
Click on cell E6 and drag the cursor to cell E10 (the range E6:E10 should now be highlighted). Release the left mouse button and move the cursor to cell G6. Before you click the left mouse button on cell G6, press and hold down the CTRL on your keyboard. Now you are ready to highlight the cell range G6:G10. (If you try to select the cell range G6:G10 without simultaneously holding down the CRTL key, the first range of cells will no longer be selected.)

2. Open the INSERT menu. Select the CHART option.  

3. Respond as follows to the steps in ChartWizard as prompted.

Step 1: Chart Type
Select PIE under “chart type” and select PIE, the first choice given under “chart sub-type,” then click on NEXT
Step 2: Chart Source Data 

This will show you the range of cells that you have highlighted for the chart’s contents.  If the cell range is what you want, click on NEXT.

Step 3: Chart Options
Select the Titles tab

Chart Title: General Social Survey: Community Type
Click on NEXT.

Step 4: Chart Location
Select “As a new sheet”

Label new sheet as COMMUNITY TYPE 
Click on FINISH

Exercise #3 – Using ChartWizard to Create a Chart for the Modern Science Will Solve Environmental Problems Question:

1. Select the cell range I6:J10.

2. Open the INSERT menu. Select the CHART option. Select the CHART option.
3. Respond as follows to the steps in ChartWizard as prompted.

Step 1: Chart Type
Select COLUMN under “chart type” and select Clustered column with 3-D visual effect, the fourth choice given under “chart sub-type,” then click on NEXT
Step 2: Chart Source Data 

This will show you the range of cells that you have highlighted for the chart’s contents.  If the cell range is what you want, click on NEXT.

Step 3: Chart Options
Select the Titles tab

Chart Title: General Social Survey: Community Type
Category (X) axis: Modern Science Will Solve Env. Problems
Category (Z) axis: Frequency
Select the Legend tab

Deselect the Show Legend option

Click on NEXT.

Step 4: Chart Location
Select “As a new sheet”

Label new sheet as MODERN SCIENCE 

Click on FINISH

